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CATEGORY : CODE NUMBER:

FaciIities/Properties/Equipnent/VehicIesl AC-5-6
|

ADOPTED:
TI TLE: -
2/1/89
Space Standards
AMENDED:
11/9/94

ORI G NATI NGDEPARTMENT :

Pl anni ng and Construction/Facilities
Manavement

PURPOSE/SCOPE:

The purposeo ace standargs is to establi consi stent progr tha

be u%ﬂgzed { u hout atnh 80 for % unlt?orm assi nmentp o?g ozm%; gace
areas, It serves as a- gU|de or space planni ng, cost budgeting and faci |t
procurenent.

POLICY/PROCEDURE:

Th f tandards is tQ esta I|sh a conS|ste t ram t hat can bhe
utillgggogﬁrgu§?gﬁgetﬁ Ebunt 8e } e uni ﬁf nnent <ﬁ g d1

as
SEerves a or ace an . C st bu |
?ggfﬁ}ﬁﬁg?sprocurenent fn a§H|t|on o?%:ce %pace dﬂnagenent H% tﬂ% ? ?Iow ng
specifi1c objectives
1) To .maxi e. efficient and econo n the use of space for operations
(1) perforne wi thout  overcrowdi ng gy mast|ng Floor aﬁg storagepareas

(2) T massure 3I| office workers as well as the public and visitors of
convenience.
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(4) g{PV|de wor k centehs and i ndividual work stations that are conducive
icient work met

(5) VVorkestabhsh flexibiiity in office layout for future rearrangenent of

ol | 0 Egace Standards have been devg ged based on research of
g ished space allocation stan ? or occupancy types. The
arg t average or ftypical square feet allocations.
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PCOSI TI ON TYPE: Scquare Feet
I Constitutional. Oficers 320

County Admi ni strator
County Attorney
Court Administrator

I Admi ni stration/ Departnent Heads 270
11 Di vision Director 224
IV Supervisors/Managers 120
v Secretary -or Private Ofice 100
Vi Work Statioms (Drafting) 100
VI Wrk Stations (Reference) 100
VI Work Stations (Cderical/Drafting) 60
I X Work Station 48
X Work Station 33

SUPPORT AREAS

Conf erence Room 25sq. ft. per person
I nterview Room 20 sq. £t. per person
Recepti on Room 20 sgft. per person
Active File Cabinets 12 sq. ft. each
I nactive Storage Actual sqg. ft. X 1.5
Plan Files 50 sq. ft. each
Circul ation 20% of position space
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